Snohomish County
“EMERGENCY” PURCHASE REQUEST/REPORT FORM (SCC Section 3.04.200)

Requisition No.: | E-002-21BT Department: | Conservation & Natural Resources
Requested Product/Service: | Air VOC Testing Date: | 4/13/2021

Recommended Vendor(s), if any: Estimated Cost/Price: | 30000

Aspect Consulting Contact Person: | Jeremy Husby

[ ] Ongoing Purchase/Replacement [ ] New Purchase

If an Ongoing/Replacement Purchase, what was the prior year expenditure? __

For purchases:

(1) greater than $5,000 for goods/services or, (2) greater than $10,000 for Public Works under “emergency”
circumstances (SCC Section 3.04.200), the Department should, either:

(a) whenever feasible, contact the Purchasing Division prior to making any commitment or purchase, with this completed
and signed form if possible; or

(b) if there is no time to contact the Purchasing Division, then make the necessary commitment or purchase with, if
possible, the approval of your Department or Division Director and then, within three working days, submit this
completed and signed form to the Purchasing Division (for vendor follow-up and other reporting).
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1. Describe the factual basis of the “emergency” (describe the event).

Preliminary air quality test had high levels of VOC, need to due secondary details testing ASAP
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2. Why is/was it not possible to utilize an existing, pre-established County contract?

They were delayed in responsiveness
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3. Has a Purchase Requisition for these “emergency” products or services already been submitted to the Purchasing Division? If so, when?
4/13/2021 | asked and was given E-002-21BT
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4. Has a vendor already been contacted to supply these “emergency” products or services? If so, please describe who contacted the vendor,
and when.

Yes
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5. Has a senior manager (County Director, Manager or other executive) approve the “emergency” purchase? If so, who?

Yes, Tom Teigen
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6. Describe why this particular vendor (contractor) was chosen, or is recommended at this time, to meet this “emergency” situation.

Their experience and timeline to respond.
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7. Considering the “procurement” point of view, what would you do differently (or suggest at this time) were this event to happen again
(“lessons learned”)?

Have a enviro engineer with 24-48 call out under contract.
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Snohomish County
“EMERGENCY” PURCHASE REQUEST/REPORT FORM (SCC Section 3.04.200)

Name and signature of the person in the requesting Department who prepared this request/report.

Name: Position:

Jeremy Husby Division Manager

Department:  congervation & Natural Resource Date: 4/13/2021

I hereby certify that the above request/report is accurate and complete to the best of my knowledge and belief.

4/13/2021

Signature Date

Name and signature of the Department or Division Director (from the requesting Department) who has reviewed and endorsed
this request/report:

Name: Tom Teigen Position: | pirector

Department:

Conservation & Natural Resource Date: 4/13/2021

Review/Endorse: I have reviewed and hereby endorse the above request and justification.
on 20210611 14.38:01 BOT August 11, 2021

Signature Date

Purchasing Department:

Approved X Not Approved

E-SIGNED by Bramby Toll

on 2021-08-11 17:01.19 PDT August 11, 2021
Purchasing Manager Date
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