
A-i"rORNEY/CONTRACrOR: Marg•rei C. McGin<y 

Attorney at Law 

COUNTY AGENCY: 

AMOUNT: 

DURATION: 

CONTACT PERSON: 

Snohomish Cowuy 
Office of Public Defense 

Not £0 exceed SJS0,000 
annually 

January I. 2025 through 
Doco111bcr 31, 2026. 
Extension period of two (2) 
additional one ( I) year 
tem,s 

Jason Sthwar2, 
Anomey Adminislrator 
Office of Public Defense 

AGREEMENT FOR I ,t:GAL D~'.FRNSE SERVICES 
SNOHO~USH COUNTY 

Tl1 1S AGREEMENT ("Agreement" ) is cntcr<Xi inlo by und between SNOI IOMISH COUNTY. a 
politjc1d subdjvision c,fthc State of Wa.'lhington (bctcin referred to as "the County"), and Marge 
Mc(jinty, a licensed Washiogton Attorney or law finn practicing in Snohomish Cou11ty (herein 
referred 10 as '·the Co1n1•,1c1or"), In consideration o f the terms and conditions set fort.h herein. the 
parties agree as follows: 

1. Definitions: 

"Administrator" means the Snohomish Cm1uty Attorney Administrator in the County 
Office of Public Defense or designec. 

2. Scope of Services 10 be Perfor,ned. Tl1c purpose of this Agrccmem at>d Seo pc of 
Sel'Vices ore as defined in Schedule A .-inacbcd hereto cotitlcd, "L.:!8-,1 Def ens<!. Services" 
and by tbis rcfcrcucc made a part of this Agreement. h\ a<l.dHion to to the services 
identified iu Schtdulc A. Contractor shall comply with the Snohomish County Office of 
Public Dcfcn:;c Confl ict Panel Attorney Policy, n"nilable on the Office of Public Defense 
website or th.rough OPO staff. 

3. Duration of Agreement. Thh~ Agreement shall govern services from Jtumary J, 2025, 
through December 31, 2026. Unless u;nnimucd as provided hcrei.o.i the tc:rm of this 
Agreement may be extended or renewed for up to two (2) additional one: (J) year ,eons. 
at the sole djserctfon of the Administrator and/or the County by wriucn notice from the 
County to the Contractor. PROVIDED, HOWCVER. that the County's obligations after 
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December 31, 2025. are contingent upon local legislative appropriation of necessary 
funds for this spc.«:-ific purpose U1 acc-ordancc with the County Charter and applicable law, 

4. Co01pensati911: The Cowny will pay the Contractor for services provided hereunder as set 
forth in Schedule .B :lft:tched heceto and by this reference made pan of the Agreement. 
Tiu:, total compensation under lhls Agreement shall nol -exceed $350,000.00 annually. 

S. hidcpendent Contractor. The Com:roctor agrees that the C-OnlJ'aClor will perfonn the 
services wlder this Agreement as ao i11de')X'ndcnt conm1ct()r and nC>l as an agc01-, 
employee, or scr..,ant of the County. The pai1.ics agree c-h:.u 1he ConLraclot is om en tided 
to an}' benefits or rights <mjt)yed by employees of the County. The Contractor 
SpecificaUy has 1bc rig.ht m direct and control the Contractor's own &ctivitics in providing 
1hc agiw d services in tu:cordarlce with the six:cification sel out in this Agreement The 
County shall only have Lhe 1·ig.bt to cnsu.rc pcrforn.tancc. 

6. Representation and Wtaqa111y. The Controc1or represents and warrams tJlat she 1s a 
member in good sianding of the Wasbi.ngtun Sune Bar Assc,,ciarion, and that no 
discipli.oal)' proceedings ate pending against her. The Conlrac1or shall mainL'lio good 
s1aodillg witll the Washington Sulte Bar AssociatiOLl tbtoug.hout the duration of this 
Agrecrrn:nL The Conuactor will abide by the Rules of ProfessiooaJ Cooduct. 

7, Access to Bnnks/Rt."Clnrds. The Cooney ll"ut}'. at rcason.'lblc times. inspect lhe books and 
f OC-Ords of che Contrac1or relating to pcrfonnancc of this AgrccrocnL Nothi.ng in this 
parogr;.1ph shall be construed as oonstimting a waiver of the ;;ittorocy--c1ient and/or work 
product privilege. "fbe Comrac1or t-hall keep all rtcords required by this Agreement for 
fi"c (.5) years after tennination of rhis Agreement for audit purposes. 

8, Hold Hacmlcss and Jndcmnitv. ·111c Contractor shoU bold harmless, indemnify, and 
defend the Couoty, its office..s, o ilicials. employees. and agents from and agaiost any and 
all c1aiins, ac1ions, suits, liabiUty, loss, cx.p~ru;~. dam.ag~, andjudgmenrs of any uaturc 
whatsocvct". including 1»SIS atW attomoy· sf ccs in defense thereof. for injury, sickness, 
disabilily or death to persons or damage 10 propcny or busines s, ...:aused by or arising om 
of the Contrt1c.1or's acts. errors. or omissions in me performance of this Agroemerll. or 
those of Contractor's employees, ag:cntS, or subcontractors. PROVIDED HOWEVER, 
that Lhe Contnt<:-tor's obligation hereunder shall .001 cxtcod to injwy, sick.ilcss. death, or 
&mlagc caused by or 11rising OUl of the sole ocgligcoec of the-County, its officers, 
officiuls, cmpJoyccs..or agents. PROVIDED FURTHER, that in the event of the 
coocunem uegligellCe of 1hc ps.nies, the Conmictor·s inc.le1n.ni1y ob1ig.:.1il)J).S hereunder 
sh.all apply on.ly to 1he percentage of fau.lt attributable to the. Contractor, its employees, 
agents. or subcontr.:tc.tors. 

With rcspec1 to £he Controctor·s obligations to bold hannless, indemnify. and defend 
pro..,idcd for herein, but only as such obligations rchuc to clni.ms. actions. or sttits fi led 
agninst the County, the Co1nrae101· funbcr agrees to waive its immunity under the 
lnduslrial ln·suranoo Act Title 51 RCW. for any injury or death suffo.red by the. 
Contrac1or·s employees caused by or arising out of 1he Contractor's a<: Lli. errors. or 

AGREfMENT FOR PROFESSIONAL LEGAL SERVICES 
WITH LA IV FIRM 

P$1gc 2 of 11 



omissions in the performance Oflllis Agreement. This waiver is mutually acgotiatod by 
the parties. 

The Conctactor" s obliga1ioo hereunder sba11 include .. but is nor limited to, invcstiga1ing, 
adjustlog, snd defeuding all claims alleging loss from action. error. or omission or breach 
of any commo11 law, statutoty, or other delegated dmy by the Contractor, Contractor's 
employees.. ;,1g:cots, Q-r subooum,ctors. 

9. 111.surancc Reguircwcnts. The Contractor sh.an procure by the time of execution of chis 
Agreeme.nt, and maintain for the duration of this Agreemem. ( j) insurance tigaiost claims 
for injuries to persons or damage 10 propcny which may ariso from or in c.oniwction with 
the perforrn:mce of the services hercuodcr by the Con1roc1or, iL~ agent's. rcprcsentaLives. or 
employees, and ( ii) a current certificate. of insuronce and additional insured endorsement 
when applicable. 

o. General. Pt'ofcssiona.1 Liabilily, Errors and Omissions coverage, may be. written 
on a .. claims m~dc" basis. lf coverage is approved and purclulscd on a "cla.ims made'' 
b~sis, tbc Contractor ,vrurants continuation of cover.i.ge, either through policy rcocwul.s or 
the purchase of an cx,cndcd discovery period, if such extended cove.rage is available, for 
not IC$& than three (3) years from the date of completion of the work which is the subjt.'<.1 
of tJljs Agreement . 

.By req·l1iring Ule minimum insu.-.ul<:"C coverage set fo.rth in this Section 9. lhe 
County shaJI not be deemed or constn1ed to have assessed the risks thal may be 
applicable lo Ille Conmetor under tnis Agreement. Tbc Contracror shall assess its own 
risks and. if' it deems ;tppl:'Opriate. ruldfor pmdcnt. maintain greater limits and/or broader 
co,1crogc. 

I), No Limitation on Liabrnty. ·1oc Co11tractor•s mainre1iance of insuraci:ec as 
requfred by this Agreement shall nor be construed to lirojt the liabilily of the Contractor 
to the oovcragc provided by such insurance, or otherwise limit the County's re<:0urse to 
any remedy avaifoblc at law or in equity. 

c. Mimmum Soopc and Limits of Insurance. The Contractor shall maintain 
coverage al lcasl as. broad a..:;, and with limi1s no less 1han: 

( i) Professional (,ial,)ili1y: $ 1,000,000. 

( ii) tnsurancc coverage mul)t be pla«.-d wilb insurers wi1h 3 Best's 
Underwriting Guide rating of ,io less than A;VUI, ()r, if not rat<.'<.! in the Best's 
Underwriting Guide, with m.io.imum surpluses the equivaleni of Best's surplus 
si7..c VIII. rrorcssiooa) Liability. Errors and Omi!isions insuraocc coverage. if 
applicable, may be placed with insurers with a Best's rating of 0+:Vll Any 
exception umst be Jpprovcd by the Ctlunty. 
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(iii) Coverage. !>hall nol be ,suspended, voided, canceled. or reduced in coverage 
or in limits untiJ after forLy-fi \lC (45) calendar days· prior written notjoe has been 
gi\'CJl lO We County. 

(iv) If at any time any of the foregoing: policie$ fail to meet minimum 
rc(Juircmc.nts. the Contractor sbnll, upon notice to then cJ1Cct from the County, 
promptly obtain a 11ew pol.icy, and shall S\tbmit the same to the Couocy1 wi1b the 
appropriate cc-rtificatcs and endorsements) for approval. 

d . Subc.oinr.,ctors. 111c Contraecor shall indudc all subconlraccors as insure& under 
ics policies, or shall furnish separate ccnificatcs 0Cins1..uancc aod policy endorsements tor 
each subcontractor. lnsuronce coverngcs provided by subcontractors instead of the. 
Contractor as e\•idc.noo of compliMce wirh the insurance requirements of this Ai;f'CC-mCnL 
shall be subject to all of the rCtfui rc.rnent::; stated herein. 

1 O. Comolioocc with Laws. 

a. The C.Ontrac.tor sh.all comply with all applicable federal, stntc, 3ll<l I~ ! laws in 
perfbl'mi.ng this Agreemc.ot, incl\lding, btit not limi.tcd to, luw1, against discriminacion. 

b. The Contn,ctor sb.\ll coo1ply with €be SnoboLUisb County Humao Rights 
Ordj11ancc. Chapter 2.460 sec. which is iJlcorpor.ued herein by th.is reference. 
Execution of t.h.is Agreement oonstinnes a ccrlificatioo by che Contractor o f the 
Contrac.tor's compliance with the requirements; of Chapter 2.460 SCC. [f t.hc Contractor 
is found 10 have violated this provision, or furnished fulse or tnisle:1diog infonn,11ion i.n 
an invesfigation or proceeding conducted pursuam to Chapter 2.460 SCC. this Agreement 
may be subject 10 a dcclarntion of default :md tcnnination at the County's d.iscrction. 
Thi.s provision shall not nffect the Contractor's obligations under 0lher federal. state, or 
local laws againsr discri.mi.n.ation. 

11. Termination 

a. Jf thc Contracwr breaches any of its obligations: hel\.'tllldcr. aod fails to cw-e the 
sam-c withjn five (5) daysofwrinen notice to do so by chi:: Councy, the Couruy may 
terminate th.is .Agrtcmcnt, in whjcb case the County sball pay tbc-Contracror onJy for the 
costs of services accepted by the County, in ace.ordance with p:,.ragraph 4. 

b. Bi1her i:~ny may 1c,·m.i.1l~l¢ lhi.s A.gtcemcnt \1pou lhirly (30) c.bt)'S' written notice to 
the othc,r party for any reasons o ther than st:ued io s.ubpJr.lif.!ph "J" above, in which case 
the County shall pay the Conmctnr for all S(:rvic:es perfonued by the Contractor pun,--uant 
to this Agreement prlor to the d.1tc of tcnuination it1 accordru\cc with paragraph 4. 

c. Prior to termination. the Contractor sh.all resolve all assigoed cases un)css 
Otherwise provided as follows: 
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(i) Up0n notice of termination. lhe Contractor sluall prornp1ly, but io no cvcni 
later than three (3) business days atlcr notice-of Lcrmioarion, identify to lhc Admir1.istralor 
all pcndjng cases. The Adminismitor shall rt -assign all cases that tcmain unresolved at 
the time of tcrmioarion except for those ca~ in " 'hic-h special circ:umstJl\CC'- cxis1. such 
as i.mmineot tdal scho1folc. lcngthy or cornplex course of li1ig.,1tion, speciaJ client. 
circumstances.. or other client or c=:isc-bascd interests that may require continued 
reprei-entation by the Contract(1r. 

( ij) For I.hose cases thttt the Cootr.1ctor retains due to the existence of special 
cin:ums.tauccs. the temls of the Agreement will n:mai.J1 iu force and cffec.t wnil final 
resolution of said rern.iocd cases. 71:,c Administr.ator will not assi£,.1l MY new cases to the 
Contt~•ctor during the period the Contractor is resolvi.og rernincd cases unckr this 
pnwision. 

d. Tennination shall not affect the rigllts of the County under :my other p:,ragraph 
bcrcin. 

l2. Non Assignmcm. The Conttactor shall 1101 subcontract, assign or dcleg=:itc any ofdle 
rights. duties or obligations. covcn..'d by this Agreement without the prior c>:prcss wriueo 
consent of the County, which consent may be reasonably withdrawn. 

ln the cas-c of limited sc-hcduJi1lg confl icts, vacations~ or other sbor1 tenn unavailability 
(.I.lot to exceed 10 calendac dnys tmless written approval from 1he Adnunis1ra1or). chc 
Contractor rnay arrange-for case(s) to be 1empororiJy handled by another County 
contracted Conilic-t Attorney. 

13. Public Rocords Act. This Agrecmc-nt and all public recotdsassociated , \lith ibis Agreement 
shall be available from tbc. County for i»spcction and copying by the 1>ublic where rcq11ir,..--d 
by the Public Records Ac<. Chapter 42.56 RCW (the "Act"), To the extent that public 
records the1i in the custody of the Contractor arc needed for tbc Cow1t)1 to respond to a 
reques.t under the Act. a$ de1ermincd by the CollJUY. the Contractor n_grtcs to make tbc-m 
promptly available to the County, If the Contractor considers any p0rtioo of any recotd 
provided to the County under this Agreement. whether in electronic or hard copy form. to 
be protccrcd from disclosure unde-r law, the Contractor sh.all clearly identify any speeitic 
loform~tfon that it claims to l)e. confidential or proprietary. If the COlUlt)' receives a roq\lcst 
uodcr the Act to inspect or cop)' the information so identifi1;;."<I by the Contractor and the 
County determines that release of the-infonnation is required by the Act or otherwise 
:\rrroprbt~. th..- County· J." ~ le ohlie,;tions i.lt11II be to notify the (',ontrnctor("-) of the-req11es1 
and (b) of the date that such iofonnation will be r¢Jeascd to the reques.ter unlcsi: the. 
Contractor obtainl> a coutt order ro enjoin that disclosure pursuant to RCW 42.56.5-40, lf 
the CO.tllraccor t'"ails to timely obtain a co~rt order enjoining disclosuro, the County will 
rclc-uc the. requested infonnation on the date $J>Cdtied. 

The Couu1y bas, and by this sectjon assumes. no obligation on behalf of die Contrac.:wr to 
dai1n any exemption from disclost1re under tJ1c Act. The (;Quniy shall not be Ji.able to the 
Contractor tor releasing records no1 clearly identified by the Contractor JS coofidcntiaJ or 
propricwry. The County shall not be liable co the Contractot for any records d\at the 
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County tcteasc:; in compliance with this section or in oooop1iance with an order of a court 
of eom_pc1cut juri!ldictio1). 

14. CogfliCI$ Between Anachmcn1s and Text. Should any conflicts exist between any 
attached schedule .'tnd the text of this Agreement, the ce:u of this Agreement sbaJI prevail. 

15. Governing Law and Stipulation of Venue. ·1bc laws of the Sw1eofWashington shall 
govern this Agteemeot and the parties Stipulate that any lawsuit regarding this Agreement 
must be brought in Soohomi~h County, Washington. 

16. Scvcrability. Should any clause, phrase, sentence. or pa,rngraph of this Agreement by 
declared invalid or void, the rc-mainin,g provisions of this Agrocment shall remain in fuU 
force and effect. 

l 7. entire A~reernenJ. This Ag,l'OCmc1Jt is the complete expression of the terms and 
conditioo.s hereunder. Any oral or written rcprescnmtlons or uode1-standings 001 
ineorpor..'tt(.'tl bcrci1) ;.l!C :;pccificuJly excluded. 

Snohomish County 

Coonty 

Approved as oo form Only: 

/.,/ Sean Reay 11/ 1 S/2024 

Ocpu1y Prosecuting Anomcy 

Approved: 

Risk Mro1agcmcnt 

Date 

Date 

Date 
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SClfEOULE A 
L£GAL OtfENSESERVICES 

The C<>ntracto, shall, in accoroaoce with the requirements of this Agieeme01, provide auomey 
SCt\•i¢¢S ns follows: 

l. Duties and Responsibilities of Coun~cl: Attorneys employed by the C<>ntractor and 
providing services tinder this Ag1-c<:mcnt will provide legal defense services as a.tl 
attorney on case assignments made uock:r this contract upon receipt of referral, unless or 
when a conflict arises. 'fhc Contrnc.tor's employed attorneys pro"iding services twdcr 
this Agl'eemcDl shall provide cfft--cth•c lcgid rop,cscDtation of au a.ssigl1cd clients ti-om the 
dare of notice of assignmcn1 tluou_gh fillal adjudica.tic:>n in eoutpliaocc with the 
Snohomish County ()ffice of Public-Defense Coo.flic, Panel Attorney Policy. lfu client 
has ao appeal as a matter ofriglu and wishes t(> uppcaJ, the Contrat.-tor shall timely file a 
Notice of Appe.il aL\d a "Motion. Order ;;iod Affidavit of lndigency·• in Lhe Superior or 
District Court. wbicbc\'er applies. 

2. Responsibility for Expen Witness F'ecs aud 01hcr Costs Associatc.d with Representation: 
Approved.ex.pert witness foes and other ocn;l'> associ,.ucd with :rcpn::scntation arc paid 
from the resources oftbc CoWlt}'. 

3 . Ouatificution.,; of AuorrlCV, Contractor's employed attorneys providing services t1nder tnis 
Agreement shall be admitted to pracuce law in the St.ate of Washington and shall meet 
Standurd fourteen (14), "'Qual.ification of Anorneys·'. of the Washiogton Sup~mc 
Court's Standards for Indigcn1 Defense, Cr 3. l and the Washington State Oar Association 
Snmdard four1cen ( 14). for the level of case cc,mplcxicy for which Contmctor is 
contracting as set foctb i.n Scbedulc B. 

4. Contract Attorney Ca~eload Reportjne Requirement, The Contractor must tnakc an 
9.nnu.o.l repotti.ng of the cxtci:it of the caseloads of its employed 3ttomeys providing 
SCNiccs under thjs Agrecmcn1 on a form as set forLh io Appendix A. as n;quircd by RCW 
10.101 .050. Specifically, the Contractor's employed attorneys must provide an rulnual 
reporting of: 

A. The nwnbcr and lypc of cases in lheir private practice, if any; 

R. The number aod l)l'.IC <1f other pt1h1ic;. dcfon.se Ct"Hltr.l.cU:, if any: and 

C. The total hours bilk'>CI for non-pubJjc dcfcnse cases. if any. 

S. Continuing Legal Education {CLE]. The Contractor's employed attorneys providing 
services under this Agreement shall attend at kast seven (7) hour.; of trainings approved 
by the Wasllinglon SIJIIC omce of l'ublic Ocfcn.sc; e.g.. a CLE sponSOJ¢(1 by the 
Washi»gron Ocfcnder A$Sociation, Washington Association of Criminal Ocfcosc 
Lawyers. or the Wasb.iog100 State Office of Public Defense. Tile Adinioist:mtor may 
requcc.r documentation of such attcndan<:.e. 
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6. Anonwv Ccrtific.ation. The Contractor's anomeys providing services undet this 
Ab'TOC"mcnt must provide the Adininistrotor wi1h quanerly certification forms. putsuam to 
CrR 3.1, CrRLJ 3.1 ru,d JuCR 9.2. 

7. Jnvoices: CootraclOr sba11 submit invoices within 60 d<lys of the work being performed. 
FinaJ billings shall be submitted within 60 days of t.be date of last action on the case. 
Failure to submit rimely billings may res.uJ1 i.n denial of payment. Time must be reported 
in 1enth-of-an-bm1.r increments only and shollld not be bilk-d in lesser incrcme.nts. See 
time conversion table below: 

01 - 06 minutes 0.1 bout 
07 - 12 minutes 0.2 hour 
13 - J 8 min-utes 0.3 hour 
19 - 24 minmes 0.4 hour 
25 - 30 minutes 0.5 hout 
3 1 - 36 minutes 0.6 hour 
37 - 42 minutes 0.7 hour 
43 - 48 minu1cs 0.8 hour 
49 - 54 minutes 0.9 hour 
55 - 60 minutes 1.0 hout 

Time spent o.o multiple cases tha, require overlappillg servkes (e.g., research, anendt1»cc 
in coun. travel to vis i1 cliems. etc.) should not be billed in full to each case, but be 
•ppropriaiety prorated among the t.Lscs with rel'crcocc 10 each case where the time is 
apportio1:1ed. 

8. Year-end BiJJinit-: Prior to the end of lhe fiscal year, the Administrator wiU notify the 
Comractor or a deadline for all billings for ser\'ices provided duri,ig that year. These. 
dcudJincs are necessary iu order to meet the Snohoniisb County Finance Department 
deadJ.iocs for year-end accounting. Failure to meet year-end deadJines may result in oon
pay1ne1u fo1· services performed. 

9. Year-End Accow11in2: 11,e Contractor sh.all annuaUy provide the Adtninistrotor with a 
written repon of final disposicion aod a ,casooably accurate statcmcu1 of total hours sµcnt 
on the fifes assigned. Such repon shall be made oo or before December 31-,; of each year 
that tbLi; Agreement is in etfoct. 

10. Public Records and lnvoiocs: Altomey invoices and lime rcrofds submitted (O the County 
are. mancrs of public record. Contractor shall exercise 3ppropri:uc discretion when tiling 
an invQicc or time record in a manner lha, maintains cJic.nt oonfidenccs to the greatest 
cxto.."llt practicable. 

AGREEMENT FOR PROJ'GSSIONAL LGGAL SGRVICES 
WITH LAW FIRM 

PageS of 11 



SCHEDULE ll 
COMPENSATION 

I. Case Assignment and Compc:tl.;;aiion: 

The Contractor will be paid tile following rate, in ac.oordancc wlLh tJ)e case typc(s) ,hat 
m3y be assigned to chc Contrac tor under lh.is Agreement as d esignated below: 

Snohomjs;h County 01s.trjct C'..ourt 
Misdemeanors 1111d Gross Mis<.k.'1Tle-aoors: S 100/hotlr 

Superior C.ourt for Sn9hgmish CouJlty for Adult and Juvenile Felony Crhnirull cases and 
Everen Ojstrict Court Felony Complaims and Probable C~usc assigumc1us indicated bclow: 

Cl.-.ss A felonies including Aggravated Murders: $ J 501bour 

Class B felonies: S135/hour 

Class C felonies: S 125/hour 

Superior and Oisnict Court Miscellaneous proceedings: Sl25/bour 

-Superior aod District Court nU.sccllaoeous criminal include, b,11 a rc not limited to, lhc 
following: Material Witness, Fugitive, pre-charging on-calls misccllaooous Cl)utt 

appoiotmcnts: $125/bour 

Becca (At Risk Youth, Child io Need of Services): $125/hour 

Contempt of Conn: S 125/hour 

RAU: Sl25n1our 

No Cootae-1 Ordet representation ; S 125.lhour 

Minot and Vutoerablc A duh Guardianship: S 125/hoor 

Cbild Rcprcscntatloo in Depc1'.K1Cilcy Proceedings: $125/hour 

ParaJcgaVLcgal Assistant on cases (except Guardianslt.ips. No Contac, Orders): $50/boor 

2. Incidental Costs 

a. Criminal and civil c~ (will\ supporting documcotuion): Incidental COf.1S not 
including expert sctVices requirOO for rcprcscntatiqn are reimbursable in the attorney 
invoice. Incidental cos1s include mi lease, mailings (service). pamng. oopyi.og. costs 
assock1ted with j:til communications with clioors or witnesses, us-e of necessary 
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profossfonal databases and infonnation systems (Odyssey, JLS/JAB. Clc-rlc fi ling 
fees, jail oomJnlll\ication prog:ra1us) up to $250 monthly. 

b. Guardianship cases: All ioci.dcntal expenses in guardianship cases up to $250 
monthly, such as service fee.~ on other parties i1wolvcd in the case. polygraph, UA 
test, mailings. copies. parking, mileage, c-tc., wilJ 001 require. an expert service 
requcs1 and declaration. Contractor may submit a monthly invoice for suc.b 
iucidc.ntal expenses on a i.e}>atate invoice from Contractor's atrnniey bouT$ 
invoice. Receipts and suppon iog doc.ume.nts (main-. sta1ements., etc.) roust be 
attached. Those inc.idental expeoscs can be s.ubmincd monthly on one office 
invoice for multiple d ietus with the client Mmes. case if s, dat~ of expense. 
amo\111t of expense. and all rcccipt:..lproof of paymcots attached. 

Any incidcu1.al administrative costs of reprcscouttion in e.xoess of$250 will require :m 
expert services. request. 

c. l11voices 1ifC subject m the Li.ua.it.aliODS be.low and may be rcuuncd if the oosts m not 
ilcmizcd or do not have tbc required supporting doe1.1mcntation. Receipts m required 
for all c,-tpc.nS<.~ . 

d. Printiog and photocopies are rcitUbun.cd al $0.15 per page for a max.imum ofS250 
per 1noinh. The ournbcr ofoopies a1;1de IUIJSt be reported on tbc i.nvoicc. A Contractor 
must seek writwn approval from the Oepartim:nt prior to ma.king more than $250 
worth of copies. Failure to obtain prior approval can result in non•paymctit of I.be 
copying expense. 

Jimc spent making copies sh:tll not be billed. If oopies are made: at a place of 
business otJ1er 1bao Cornractor 's office. a receipc mus1 be attached to the Payment 
Affidavit if reimburscmem is roqU¢:StC:d. 

e. Co111ractor may bill for mileage at the federal tate from a primsf)' business/office 
location to and from coun:s, interviews, 3lld jajJs. The invoice must refl«;t the date. 
locatio11s, and r«ison for travel. M ilcagc mu$t be prorated bctwee1l 3.U cLicnrs sc-rvod 
by travel. 

f. Contractor may rtqucs1 rclmburseiucm for parking ~penses at a maximum ofSl0.00 
per day without a receipt wbeu troveliog 10 c(IU.ns, interviews. and jails. A claim for 
reim_burseinent or parking e,cpensE$ above $ 10.00 must be acco,npanied with J . 
.-ece,pt. 

3. Bench Wsrr:mt: lssuancc o f a b,meh warra,n does no11enninate legaJ represeotarioo. When 
au assigl)Cd ctiCllt warrants on ll cssc. the lawyer shall not withdrow w:itil six mootbs after 
the missed date. Whcci the diem reappears., the lawyer is expec1ed to resume represeoration., 
incl riding filing a new Notice of Appearance if oecdcd. 

4. Wi1hdrawal Prior tl) Final Adjudication. Payrnem for files from which the Contractor 
with<lmws prior to final adjudicution of the case will be in the A<bninisuator•s sole 
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disci:ctlon. 1be Administrator will oonsick:r, among other lhings.. the work petfonncd by the 

Contractor prior to reassignment. 

s. Exttaol'<linarv case Compensation: The Administrntor may alJow additional compensation 
for extraordjnary ca~"'S where it Ls dctcm,inod by the Administrator that further 
compcn:;atioo is •~sonable and occcssa,y wlder the circumsmnces af the case. Upon \\'ritten 
documentation by I.he Cootructor, the Adminisu-ator shall consider OOditional compensation 
based upon the oomple.-..ity of the case. the lltUOunt of reasonably necessary and documented 
ttltomey hours dC\'Otcd 10 the case. taking into coMideratioo aoy other pertinent 
circumstances such a.<: the oumbcr of pre-ll'iaJ motions fi led aod argued. /\JlY ~itional 
coropetisation is at the 5;0Ie discretion of the Admi.nistrntor ,,oo Olt.L'-l be expressly agreed lO. 
in writing, signed by both the Contractor and Administrator. 

6. LiruitariOll of Hours. 

a. The. amount of billable hours for any non~Guardianship case assigned hereunder 
shalJ tl.Ot cx<»Cd 300 totl.l billable hourS \\~thout prior, ,vrinen approval of the 
Admini.strator. Any c.nscs apprcwcd 10 cxcocd 300 bouts wi)J rc.-qujre the Coott:tctor 
m submit a ease management plao outlining the Cot1trac.tor's cxpOCLiltioil for tbc 
number (If hows needed l'o complete \he case, which pfan sb:"t.U be subjeet to the 
Adminisuator's approval. 

b. The amount of billable hours for any Gu,IJllian.'>hjp case assignod hc11,--uudct shall not 
exceed 40 total biUable hou.rs ,vitb0\11 p,·ior, written appt'(JV31 of the Administrator 
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